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GRANT APPLICATION COVER SHEET

Applicant Information
	Applicant:
	

	Federal EIN:
	

	Tax Status:
	( 501(c) ____    ( Other: ________________________

	Address:
	

	Phone:
	

	Fax:
	

	Web Address:
	

	Contact Name & Title: 
	

	Contact Phone:
	

	Contact Email:
	

	Has Applicant received Foundation funds before?
	(  No     (  Yes; if yes, provide date(s), amount(s), and project name(s):




Project Information

	Project Name:
	

	Is this a new Project?
	(  No     (  Yes

	Total Project Cost:
	

	Amount Requested:
	

	Is this a multi-year request?
	(  No     (  Yes

	Is this a collaboration? If yes, list the other organization(s):
	(  No     (  Yes

	Which priority area does this project support? (Check all that apply)
	(  Rural          (  Language Access          (  Diversity Pipeline          

	Using only the space provided, briefly describe the Applicant and the Project:




GRANT APPLICATION QUESTIONNAIRE
(page 1 of 2)

Application Instructions

1. Answer each item listed under the sections entitled “Application Information and Project Description” and “Project Budget” in the format of the application (include the heading for each question).   

2. Responses to the Grant Application Questionnaire should be no more than three pages, not including required attachments.  

3. Include Applicant’s name on the top right-hand side of each page of the responses to Grant Application Questionnaire and the attachments.  

4. Submit all application materials without staples or clips, on one-sided, letter-sized paper.  

5. Provide only one copy of the application materials.  

6. Provide materials in the following order:

· Grant Application Cover Sheet
· Signature Page

· State Bar Supplemental Signature Page (only applicable for the State Bar of California)

· Responses to “Application Information and Project Description” and “Project Budget” 

· “Financial Attachments” and “Organizational Attachments” in the order set forth below (these documents do not need to be submitted by the Courts)
7. Provide the “State Bar Supplemental Signature Page” only if Applicant is an entity of the State Bar of California. This must be signed by a State Bar Senior Executive.
Attachments

Provide the following:

Financial Attachments*:

1. Copy of Applicant’s financial statements for the prior fiscal year (if applicable, provide audited financial statements).

2. Copy of Applicant’s budget or draft budget for the upcoming fiscal year in which awarded grant funds would be used.  If a budget or draft budget for the upcoming fiscal year is not yet available, provide the budget from the current fiscal year and describe any known variances expected in the coming year.

· If budget includes a surplus for the next fiscal year, include an explanation of whether or not surplus funds are available to fund the Project, and if not, why.

· If the Project will generate revenues for Applicant, attach an estimate of the amount of such revenue.

*
If Applicant is a subsidiary, joint venture, partnership, division, or section of another entity, provide the financial information of Applicant.  If relevant, also provide the budget of the parent entity. 
Organizational Attachments:
· Roster of Board of Directors, identifying the officers.
GRANT APPLICATION QUESTIONNAIRE
(page 2 of 2)

Applicant Information and Project Description

Provide the following information about the Applicant and the Project for which Applicant is requesting funding:

1. Applicant’s mission statement and a brief history of Applicant.

2. Detailed Project description. 

3. Identify the target group, the estimated number of persons to be reached, and the geographic impact of the Project.   

4. Identify the need Applicant’s Project will serve and how Applicant’s Project will address that need.

5. Describe how Applicant will measure the success of the Project.

6. Describe how the Project will be implemented, including listing which staff members will be involved, and the general timeline for implementation of the Project. 

7. Identify any other organization with which Applicant is collaborating on this Project.

8. If funding in addition to any Foundation Grant awarded is necessary, indicate where Applicant will obtain the additional funding that the Project needs for implementation, and whether the Project can be implemented without such additional funding.

9. Describe how Applicant will be able to implement this program within the Project’s estimated timeline without Foundation funding, if at all.

10. If the Project will continue beyond the 2011 calendar year, describe how the Project will be funded in the future.

Project Budget

Provide a detailed budget for the Project for each of the following items.  Identify which of the Project costs are already accounted for in Applicant’s annual budget by marking such costs with an asterisk (*). 

	Project Staff
	$

	Materials/Supplies
	$

	Space
	$

	Travel
	$

	Technology
	$

	Other: ____________________________
	$

	Other: ____________________________
	$

	Other: ____________________________
	$

	
	

	Amount of Total Project Budget
	$


	Amount of funding requested from the California Bar Foundation
	$

	Amount of other funding for the Project
	$

	Anticipated source(s) of other funding: ______________________________
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